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Honoxenue
00 opranu3anuy padoTel 10 PACCMOTPEHHIO 00PAMIEHN A MPAK/IAH M I0PHANICCKUX JIUI B
MysumanansHoM 00meodpazoBaTebHOM ABTOHOMHOM yupeskaennu «Cpexuas
oOmeoOpaszoBarTeabHas mMKoaa Nt 2» SICHEHCKOro MyHHIMIAJILHOI0 OKPYra

1. Ob1mme noyoxenust

1.1. Tlonoxenme 00 oprasmzaiy paboTel IO PACCMOTPCHUIO OOpameHuit IpakmaH u
opuiageckux uy (manee — [lomoxenue) paspaboraso B LEHSX TOBLINECHHS KadecTpa
UCIIOJNIHEHUSA U JOCTYIHOCTH PE3YJIbTATOB PACCMOTPCHUS 0OpaICHAN TPaXIaH | IOPHINISCKIX
1ML, CcO3MaHusl KOMQOPTHBIX YCIHOBHH JUIS YYaCTHUKOB OTHOIICHUH, BOZHHKAIOMINX IIPH
paccMoTpenuu oOpalleHul TrpaxgaH ¥ IOPHIMYECKHX JIMI, M ONpEJENseT CPOKH W
IOCIIEN0BATENBHOCTD JEHCTBUH MyHunUMIIanpHOro  00ueo0pasoBarensHOr0  aBTOHOMHOTO
yupexaenus «Cpensss oOumieobpazoBarenbhas mikoa NeZy SICHEHCKOrO MYHUIHIAILHOIO
oKpyra (gayiee — YupexJAeHUe) TI0 pacCMOTPEHHUIO 0OpaleHuii TpaKIaH W IOPUINYCCKAX JIMII, a
TAKXe NOPSAOK B3aUMOJCHCTBHS VYUpEXKIEHUS C OTJeNoM o00pa3oBaHds AJIMUHUCTPAIUN
SICHEHCKOr0o MYHMIUNIATLHOTO OKpyra H JPYIHMH OpPraHu3aldssMd M BEJIOMCTBAMH IpH
pPaccCMOTPEHUH OOpaIieHIH rpax/iad | IOPHHYECKUX JIHIL.

Obpamenre rpaxnannHa (Jlajiee - oOpalleHue) - HanpaBJIeHHBIC B OCYAapCTBCHHLIA Opra,
Oprai MECTHOTO CaMOYIpPaBJICHHUS WM JOJDKHOCTHOMY JIHILY B HHCBMCHHOW Qopme wim B
dopMe INEKTPOHHOIO JIOKYMEHTa C HCHOJb30BaHUEM (eHepaibHON  roCYAapCTBEHHOM
UH(OPMAIMOHHOM cucTembl "ENHHBIA [OPTal roCyAapCTBEHHBIX W MYHHUIMIANBHBIX YCIIyT
(bynxmmit)" (nanee - Egumeni noprai), wHOW MHPOPMAMOHHON CHCTEMBI I'OCYIAPCTBEHHOIO
Oprasa WM OpraHa MECTHOI'O CaMOYIIPaBJICHUS MO0 OPHUIMAILHOIO calfTa rocyapCTBEHHOTO
Opraa WJI{ OpraHa MECTHOI'O CaMOYIIPaBICHHS B WH(OPMAIMOHHO-TCIICKOMMYHHKAUOHHOMN
cetn "Hurepner”, obecnevmBaronimx wpeHTHQUKANMIO W (WIM) ayTCHTH(QUKAIMIO rpaXiaH
(ecny MHOE He yCTAaHOBICHO HacTosmpM DesepalbHbIM 3aKOHOM), IPCIIOKCHIE, 3asBICHAC
MM Kaoba, a Takke yCTHOe oOpamieHHe IpaXXIaHuHa B rocyJapCTBEHHBIH oprad, oprai
MECTHOTO CaMOYTIPaBIICHUSI.

1.2. Paccmorpenue oOpallieHui Tpakaal ¥ IOPHIMYCCKUX JIHIL OCYIICCTBIISACTCS Y YpeiKICHUEM
B coorBerctBHM ¢ Koncrurynuei Poccuiickoit ®enepanum; PegepalbHbIM  3aKOHOM  OT
29.12.2012 Ne 273-@3 «O06 obpazoranuu B Poccuiickoit Oeneparumny; DeneparbHbM 3aKOHOM
or 02.05.2006 Neo 59-03 «O nopsake paccMOTpeHus obOpameHuil rpaxnaan Poccuiickoit
Gepepanuny»; DegepanbibiM  3akoHOM  oT  27.07.2006  Ne 149-®3 «O6 uHpopmanuy,
HHQOPMAIMOHHBIX TEXHONOTHAX © O 3amure wadopmanmiy; OeaepaibHbIM 3aKOHOM  OT
27.07.2006 Ne 152-03 «O niepcoHaIBHBIX JAHHBIX Y, HacToswM [oroxenueM.



1.3, B nmemsx moxydeHHs JOKYMCHTOB, HH(pOpMAuUW, HEOOXOMUMBIX I8 PACCMOTPEHHS
00pameHdit TPakJaH M IOPUANYCCKHX JIMIl, TEeXHOJOIHYECKOro ofecreyenus IpOBEPKH
CBEJICHUA  Yupexk[IeHHe  OCYMICCTBIBICT  B3aUMOJICHCTBHE ¢  OTJHEIOM  00paszoBaHus
AIMHAHMCTPAWMK SICHEHCKOrO MYHMIMIIAILHOTO OKPYra, JPYIHUMY OpPTraHH3aIMsMH, OpraHaMy
MECTHOTO CaMOYTIPABIICHMS.

1.4. Pesynbrarom paccMorpenusi ofpamieHuil rpaxkiual ¥ IOPUIHUECKAX JIUI  SBISIOTCS
HalpapjIeHue MHCHMEHHBIX M IPEJOCTABICHHWE YCTHBIX OTBETOB B  YCTAHOBICHHBIX
3aKOHOAATeNsCTBOM Poccuiickoi Pejiepaiuu ciryvasx.

1.5. Paccmorpenuio mnojuiexar oOpamieHus Beex rpaxgian  Poccumiickoit ®epepanuu  u
IOPHUAMICCKUX JIAIL, & TAKXKE MHOCTPAHHBIX TPAXKIAH W JHL O€3 rpaX/IaucTBa, 3a UCKIIOYCHUCM
CJlydacB, YCTAHOBIEHHLIX MEXKIYHAapOIHbIM JOorosopoM Poccuiickoit @Dejepanuu  win
(erepasbHBIM 3aKOHOM.

1.6. Cenenus 0 MecTe HaAXOXICHUS YupexacHus, rpaduke ero paborsl, Teaehonax u agpecax
DJIEKTPOHHOH MOYTHI JOJDKHOCTHBIX JIMI oTxeia oOpasoBamus AIMUHUCTpaUMH SICHEHCKOTro
MYHHIUIIABHOIO OKpyra, INOJDKHOCTHBIX JIMI[ YUpexXJCHHs, cekperapuara, TenedoHax u
azpecax DJIEKTPOHHOM TOYTHl aJMMHUCTPALHK pa3MemaoTcs Ha oduimansHoM —caifte
Vupexzenus, OQUIUAILHBIX CTpaHUNAax  YYPEXJeHHss B  CONHAIBHBIX  CETSX, HAa
MHOOPMaNVOHHOM CcTeHJle YupexaeHnus. JlonoianurensHo pasMmeniaercs wH@opMamus o
crioco0ax HalpaBJIeHHs OOpaIICHUS:

JUYHLIA IpueM — kaxas mstauna ¢ 16.00 no 17.00;
Houra Poceun — 462781 Openbyprekast o0nacts, r. SIcHbI#, yiu. 3anajmas, 15;
tenedon — 8(35368)2-03-94;

OI'MC "Epumbpll mopranm TroCyAapCTBCHHBIX M MYHHIMOAILHBIX  yoiuyr (Qyakmmit)" -
https://www.gosuslugi.ru.

2. OpFaHHZ}HHHH HEJIOPOU3BOACTBA

2.1. Opranuzanus paboTbl C THCBMaMH ¥ YCTHBIMU OOpalNCHUSME T'PaXIaH [JOJDKHA
obecriedyuBaTh  HEOOXOAUMBIC  YCJIOBHS  JUISL  OCYIIECTBJICHHS  IIPEAOCTABICHHOIO W
rapaHTHpoBaHHoro rpaxaanaMm Koncrutymued PO mnpaBa obpamaTsCs ¢ MPeTOKEHUSIMA,
3aABJICHUSIME H »Kajl00aMu B TTMCBMEHHON B yCTHON dopme.

2.2. OTBETCTBEHIOCTE 3a Oprafu3alio ¥ COCTOAHHUE JICHOIPOMU3BOJICTBA 110 HUCbMaM H YCTHBIM
O6paHICHI/IHM TpaxJiad BO3J1aracicCs Ha pYKOBOJAUTCIEA quem;zeHH;{.

2.3. HCHOHPOI/BBOHCTBO 110 06p8.IH€HI/I5{M Tpaxaan BCACTCA OTHCIIBHO OT HApYyIrux BHJIOB
ACSJIOIIPOU3BOJACTBA U OCYIICCTBIACTCA JCHOIPOU3BOJUTEICM yqu)K}[CHI/ISI.

2.4. Ilpungarue pemeHds 10 DPACCMOTPEHMIO IHCEM W VCTHRIX OOpameHuil TpaxkaaH
OCYINCCTBILICTCHA DYKOBO/IMTCIICM quemzerHs{.

2.5. HenocpeacTreHHOE HCIIONHCHUE IOPYUCHHUH 110 MUCHMaM ¥ YCTHBIM OOpaIIeHIsIM Tpaxian
OCYILECTBISIETCSI OTBETCTBEHHBIMH PaOOTHUKAMHU Y UPSIKICHHSL.

3. [IpremM | perucTpamus MHCHLMEHHBIX 00PAIEHNI IPAMKIAH U 0 PUITIECKIX JIHI



3.1. Bce nocrynmaromue B Yupexieuue oOpamcuds IpakiaH ¥ IOPHAMYCCKHX ULl
NPUHUMAIOTCS] M PETUCTPUPYIOTCS B ICHL MX IOCTYILICHUS JICIIOIPOH3BOMHTENCM Y UPEIKICHUS
B COOTBETCTBUM C JOJLKHOCTHBIMH OOSI3aHHOCTSIMH,

3.2, Komun JoKyMeHTOB, Locrynaomupe ¢ obpamcnnes (HallpuMep, KON aTTecTaros,
JMIJIOMOB, TPYJOBBIX KHHKEK M JIp.), IPUKPEIUIIOTCS K Tekery oOpamenus. [Tonyyenuble
HOJJIMHHKMKN JOKYMEHTOB, LICHHBIE OyMard BO3Bpamaiorcs rpaxiawam. [lpw cHATHH Komwu
JEJIONPOU3BOJUTENb CTABUT Ha HEH 3aBepUTEIBHYIO HA [IHCh.

3.3. O6pamenus rpax/iaH, KOIMH OTBETOB HA HUX W JOKYMEHTBI, CBSI3aHHbIE C UX PaszpeleHueM,
(GopMuUPYIOTCS B Jiefla B COOTBETCTBUY C YTBEPIK/ICHHON HOMEHKIIATYPO.

3.4. llocrynmuBmpe nuchMa TpaxkaH PErHCTPUPYIOTCS JETOMPOU3BOIMUTENIEM YIPCKICHHUS B
KypHaile yaera (mpriioxeHue 1).

Pemc’rpauuom{mﬁ (BXOHHHIHIZ) HOMCED IIMCbMa COCTOUT M3 HOPAAKOBOIO HOMEPpA MHJIEKCA JCiia
10 HOMCHKIJIATYPC MMOCTYIIUBILICIO O6p’dIH€HI/I§I B IIpEACIax KaJICHIAApHOI'O ro/a.

Ecnu 3agBures HOpHCIIAl HECKOJILKO IHCEM, HO II0 PAas’HBIM BOHpOCaM, TO Ha KaXI0C IHCHEMO
IpOCTABIIACTCS CBOH pGI“I/IC’I‘paIII/IOI'IHbIﬁ HOMCD.

Ecnmu muacemo mepecimaHo, TO B XKypHale (B rpade «IIpHMEYaHue») YKa3bIBacT, OTKYHa OHO
IOCTYIHIIO (OT 8AMUHHUCTPALUH, TOPOJICKOH IIPOKYPaTyphl, O1/1eia 00pa3oBaHust U T.11.)

IToBTOpHBIE IHUCHMA CTABATCS Ha KOHTPONb. llpw pabore ¢ HuMH ITOAOUPAIOTCS HMEIOIUECS
ZIOKYMEHTEI 110 OOpallleHHsIM JJAHHOTO 3asBUTENs. B XKypHane ydyera NprcBanBaeTCs OYepeaHOM
PETHCTPALIHOHHEBIA HOMED.

3.5. llocne perucrpanum oOpamieHus HAIPABISIOTCS PYyKOBOJMTENIO YUpexaenus Iy
0(OpMIIEHHUS PE3OJIIOIKH C yKa3aHHeM HCIIOHUTENSI, TOPSJIKA U CPOKOB MCIIOTHEHHS.

4. Tpebosapus K oOpamcHuio

4.1. TlucemenHoe oOpallleHHe TpaXkJ[@HHHA JIOIDKHO COJIepKaTh HAMMEHOBAHWE Y UPEIKICHMUS,
b0 (PaMIUIMIO, UMS, OTYECTBO JIOJDKHOCTHOIO JIMIIA JIHOO €ro JIOJDKHOCTH, CBOW (aMPuIuio,
UM, OTYECTBO (IpM HAJIWYHMM), NOYTOBBIA ajpec, 10 KOTOPOMY HYXKHO HAaIPaBUTh OTBET,
YBCIOMIICHHE O @epeajpecanyyu oOpamieHus, Jary H JMYHYIO IOAIHCH, a TakKkKe CYyTh
obpamenus. B ciaydae HeoOX0MMOCTH (4TOOBI HOATBEPAMTL CBOM JIOBOBL) TPaXk@HUH MOXKET
IPUIIOKUTE K MUCEMEHHOMY 00paeHuIo JIOKYMEHTHI B MATEPHAIIBI JTHOO0 WX KOITHH.

4.2. B oOpamenuy, COCTABIEHHOM B (JOpME 3JIEKTPOHHOIO JOKYMEHTa, I'PaXKIaHHMH JOJDKEH
yKa3aTbh: CBOM (paMHUIIHIO, MMs, OTYECTBO; aJpec dICKTPOHHOHN IIOYTEI, ECIIM OTBET JOJDKEH OBITH
HarpasJieH B (pOpMe 2JIEKTPOHHOTO NOKYMEHTa, M IIOYTOBBIH aipec, ecii OTBET IOJDKEH OBITH
HalpaBleH B NUCEMEHHOM Qopme, mmbo anpec (YHUKAIBHBIM HICHTH(QUKATOP) JHIHOIO
kabunera Ha Enmnom moprajne wig B MHOM MHQOPMAIMOHHOHW CHCTEME IOCYIAPCTBEHHOIO
opraHa Wi¥ OpraHa MECTHOIO CaMOyHpaBleHus, oOecricuupaiomedl uieHTHQUKANUIO U (MIIH)
ay TeHTU(GUKANMIO TPaXkAHUIA, 110 KOTOPBIM JIOJDKHEI OBITH HAIPABIEHE! OTBET, YBEIOMIEHHE O
nepeanpecanuu obpamenusd. K oOpamenuio TpaxxJAaHHH BIPaBC HPUIOKHTE HEOOXOAUMEIE
JOKYMEHTLI ¥ Marepuajipl B 3neKTpoHHoi ¢opme. Taioke on MOXKET HX HAUpPaBUTL 3TH
JTOKYMEHTBI HJIM UX KOIHY B IIMCbMEHHOH (opMe I10 1o4Te.



4.3. B x0o/1eKTHBHOM 06paHIeHI/H/I YKa3niBalOTCs, (l)aMI/UIHX, UM, OTYCCTBO OJIHOTO I'paxKaaHnnuHa,
06paTHBIH€F OCsi OT JMHa KOJUICKTHBA H (baMI/UII/II/I, WHHIMaJbl U HOMINCH APYIr¥xX YICHOB
KOJIJICKTHBA, C YKazanueM KOHKPETHOTO ajgpeca (II()‘{TOBOFO, SNCKTPOHHOTO 6o aJIpeC JTUYHOro
Ka6I/IH€Ta) IIC KOTOPOMY CIIENYET HAIpaBUTh OTBET.

4.4, O1BeT Ha OOpaIeHne rpaxan He JaeTcs B CIEIYIONMX CUTYAIAX:

- eciid B oOpalieHuM He ykasana (aMmuids I'DOKIaHMHa, HANPABHBIICIO OOpalieHue, I
LOYTOBLIA aJpec, II0 KOTOPOMY JOJDKEH OBITH HAIPARJICH OTBCT;

- €CJIM TEKCT IHCBMEHHOI0 OOpallleHus HE IOJJIACTCS MPOYTEHHUIO, 00 2TOM B TCYCHUEC CEMU
JHEH CO JHs perucTpaly oOpaIeHusi coo0IaeTCs I'PaKQHIHY, HAlPABUBINEMY 00paileHue,
eCiIH €ro (paMIIHsA U NOYTOBLIA aIpec HOIAIOTCS IPOUTEHTIO;

- €CJIM TEKCT ITHCBMEHHOI'O OOpAaIlCHUS HE IO03BOJBICT OIPSIACIATHh CYTh IPCIIOKEHUS,
3aBIIEHUS MJIM Kalo0bl, 00 3TOM B TEYEHHE CEMH JHEH CO JHs PErucTpanyu oOpanieHus
coo0IaeTes rpaXklaHiHy, HallpaBuBIIeMy oOpanieHue;

- ecjid B 0OpalieHHH COJEePKaTCcsd HEHEH3YPHbIE MO0 OCKOPOUTEIHHBIC BHIPAKEHHS, YIPO3BI
XKH3HH, 3J0POBBIO U MMYIIECTBY HOJDKHOCTHOIO JIMIA, & TAaKKe WICHAM €ro CEeMbH, B 3TOM
clly4ae TpaXXIaHKuHy COOOIAeTCst O HEJIOIYCTUMOCTH 3JI0YHOTPEOICHUS TIPABOM;

- ecnu B OOpalleHHH COJEPXKATcst CBEJCHMS O IIOJrOTABIMBAEMOM, COBEPIIACMOM WIIH
COBEPUIEHHOM IIPOTHMBOIPABHOM JESHUH, a TakXkKe O JIHMIE, ero IOArOTaBIHBAIOIIEM,
COBEPLIAIONIEM HJIM COBEPIIMBINEM, 00OpalIcCHUE LIOJIJICKUT HAITPABICHHUIO B TOCYAapCTBEHHBIN
Opraf B COOTBETCTBHH C €I0 KOMUETCHIIUEH;

- ecu B oOpameHuu oOxKanyercst cyieOHOe peIICHHEe, OHO B TCUYCHHMC CEMHU JHEH CO IHS
pPErUCTpalluy BO3BPAINAETCS TIPaXIaHuHy, HaAIpaBUBHICMY OOpalicHue, € pazbsCHECHUEM
HopsiKa 00KayoBaHus JJAHHOTO Cy(eOHOTr0 peHICHMS;

- €CIIM HMUCBMEHHOE OOpalleHue COJICPKUT HHPOPMAIIUIO O GaKTax BO3ZMOXKHBIX HAPYIICHHH
3aKoHozarenscTBa Poccuiickolt dezepanuu B chepe MuArparwm, 0o HAIPARISICTCS B TCUCHUC
IISITH JIHeﬁ CO JAHs PpEerucrpanydy B TeppI/ITOpI/IaHLHLIﬁ oprad (bOIICpZUILHOFO opraHa
HCIOJIHMTENBHOM BIIacTH B cepe BHYIPSHHHX JIC, M BBICHICMY JOJDKHOCTHOMY JIHILY
cyOopekra Poccuiickoit @enepanuu, TIpH  9TOM I'POKIQHHUH, HAIPABUBINKIA oOparieHue,
YBEIOMIIAETCS O IEpeaIpecaluy ero oOpaicHus;

- €CIM INHUCBMEHHOE OOpalleHHEe COXCPIKUT BONPOCH, DPEUICHHE KOTOPHIX HE BXOJUT B
KOMIIETEHIIUIO Y YPEIKICHUS, OHO HANPaBJSICTCS B TEYCHHE CEMHM JHCU CO J(HS PErHCTPALUH B
COOTBETCTBYIOIIMHI Opral WJIX COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO
KOTOPBIX BXOJUT DPEUICHHE HOCTaBJICHHBIX B OOpamieHuy BOIPOCOB, IIPU ITOM TPAKAAHUH,
HallpaBUBIIHNH 00panicHre, YBEIOMIISIETCS O Iiepeajipecalinl OOpalieHus;

- €CIM B IIHMCHMEHHOM OODAICHHH TI'PXKIAHWHA COJCPKUTCS BOIPOC, HA KOTOPBHIH emy
HEOJIHOKPATHO JIaBaJMCh [MHCBMECHHBIC OTBCTHI 110 CYHICCTBY W IpH 9TOM B 0oOpaiieHun He
IIPUBOMSATCS HOBBIC JIOBOJ(BI MJIM OOCTOSTENLCTBA, TPAXKIAHUHY COODIIAeTCs pEHICHHE O
6E30CHOBATCIBHOCTH OYEPEHOI0 OOpalICHUs! W IIPEKPANICHUM IIEPCIUCKH 110 JaHHOMY
BOIIPOCY;

- eciE OOpaleH e COACPIKUT BOIPOC, OTBET HA KOTOPBIA pasMmceiieH ia oQuiuaibioM caire
Yupexaenust B “H(OpPMaNHOHHO-TeleKoMMYHuKannoraoit cern "Hareprer”, rpakiaaviy,
HallpaBupiieMy oOpalieHue, B TEYEHHE CEMM JIHEH CO JHS pPErucTpauud oOpameHus
cooBIaercs  BMEKTPOHHBIA  agpec  oQuIEAnbLHOro  caita B HHPOPMALMOHHO-
TEJIEKOMMYHUKaMOHHOM cetn "MuTepHer”, Ha KOTOpOM pa3MelleH OTBET Ha BOIIPOC,
IIOCTABJIEHHBIH B OOpamieHuH, IpU ToM o0palleHue, couepxaiee odxanoBanue cyaeOHOro
pelleHYs], HE BO3BpaIlaercs;

- €CIIM OTBET MO CYHIECTBY MOCTABIEHHOIO B OOpalIeHUM BONIpPOCA HE MOXET OBITh JlaH 0e3
pasrjlalleHust  CBEJCHUM, COCTaBIAIOMIMX TOCYJAapCTBEHHYIO MM HHYIO OXPaHAEMYIO
denepabHBIM 3aKOHOM TalfHY, TpaKJIaHUHY, HANMpaBHBIIEMY oOpamieHue, coobmaercs o



HCBO3MOXHOCTH JaTh OTBET IO CYHICCTBY HOCTABMECHHOIC B HCM BOIpOCa B CBsI3U C
HEJAOMYCTUMOCTDBIO pasrjlaliCeHusl YKa3aHHbIX CBCJICHIH.

4.5. ITnceMennble 00paImeHus TPXKIAH ¥ MaTepHAIbl K HAM, KOIMUA OTBETOB, JOKYMEHTHI II0
JHYHOMY IIPHEMY IPaXaaH GOPMHUPYIOTCS B Jiesia B COOTBETCTBUM C HOMCHKIIATY PO Jieil.

S.Hopsok paccMoTpeHHs MUCHEMEHHBIX (JJIEKTPOHHBIX) 00pan et

5.1. DnexrpoHHble O0OpamICHUS TpaXKAaH pPACCMaTPUBAIOTCH, TONHBKO €CITU OHH  OyayT
HaIpaBICHB! € ITOMOIIBIO «EaWHOrO moprajga rocylapCTBEHHBIX MW MYHHIMIANBHBIX YCIYT
(byHxumit)y, HHOH HHDOPMAIMOHHONW CHCTEMBI TOCYJAPCTBEHHOINO Oprana WM Oprapa
MECTHOrO CaMOYIIPaBJICHUs M OQHIMANLHOIO caita opraHa BJIACTH B HH(DOPMALMOHHO-
TEIEKOMMYHUKAIMONHOH ceTn  «lHTepHET», KOTOphIC OOECICUMBAIOT WICHTUQUKALMIO W
ayTeHTH(OUKAIMIO I'PaKJIaHIHA, I10JIAI0IEer0 O0palICHIC.

Hanpasneune oOpamenust wa ajgpec auekrpounoit modrel MOAY  «COIIl Ne2y» mHe
npexycMoTpeno. B ciayuae noctyiuieHus oOpatiedus: Ha aexTpounyo noury MOAY «COIIL
No2» oHO He IOMIEKUAT PEerucTPaLIH U IOCIEAYIOIIEMY PACCMOTPEHHUIO.

[Tucemennoe O6paIH€HI/I€ HOAJICKHUT obs3aTebHOH perucTpanyu B TEYCHHE Tpex JOHEH C
MOMCHTA INOCTYIJICHHA B quem{eﬂﬂe.

52. llocne wu3ydeHus oOpamieHus, IPOBEPKM JIMYHBIX JAHHBIX 3asBUTENs, oOpamieHue
PErHCTpUpPYETCS  JEJIONPOU3BOJMTENEM  YUPEXKIIEHUs, OTBETCTBEHHBIM 3a pabory ¢
00paIeHUsIME B XKypHaJIe 00pamieHuii Ipakiial ¥ IOPUINIeCKHX Uil (IpuiIoxerue 1).

5.3. llpuHsTHe pemieHMst IO pPacCMOTPCHMIO IHUCHBMCHHBIX (DJICKTPOHHLIX) obpareHuni
OCYILIECTBISAECTCH PYKOBO/IUTEIEM quex{ﬂe}ms{, KOTOpLIfI HazHadaeT HCIIOTHUTEIIS u
OlIpENIENsieT CPOKH PACCMOTPCHUS 0OpalICHUSI.

5.4. Cpok paccmoTpenus obpamenus cocrasisier 30 JHel co JHs perucTpanun KpoMe Clydaes,
IIPELyCMOTPERHBIX 3aKOHO/ATENLCTBOM. B HCKITIOUMTETBHBIX CIIydasix OH MOYKeT 6BITh MPOJICH,
HO He Gonee yeM Ha 30 mueif. O IPOUIEHHH CPOKA PACCMOTPEHHUS 3ASBUTENL YBEIOMIAETCS
oQUIHAATEHO.

5.5. Pacemorpenne obOpaiieHuH, cojiepKamyx BOIPOCH! U TIPC/UIONKCHUS 110 NPEIOTBPALICHHIO
BO3MOXKHBIX aBapyuil ¥ HHBIX YPE3BLIYANHBIX CHTYAKMH, IPOU3BOANTCH O€30TIarare/ibHo.

5.6. VcnonauTens, Ha3HAYCHHBI PYKOBOJAUTEIEM, TOTOBUT NPOCKT OTBETa Ha OOpalleHue u
HPEJCTABISICT €r0 B YCTAHOBJICHHBIC CPOKH PYKOBOJIATEIIO HA YTBEPIK/ICHUE.

5.7. Conepxanue MpoeKkTa OTBETa HE JIOJDKHO IIPOTUBOPCYHTH 3aKOHOJATeNbLCTBY Poccuiickon
Qeneparun, OpeHOyprekoit o01acTy, akTaM OpraHoB MECTHOTO CaMOYIpaBiIeHUs SICHEHCKOIO
MYHUIUTIAILHOTO OKYPra ¥ IPUHSATHIM B 00IECTBE ITHYCCKHM HOPMaM.

5.8. Ecan A pacCMOTPCHUA 06pamezm5{ TpC6yCTCH TITOJIY4EHHE AOIOJIBUTCIILHBIX MAaTCPHUAIOB,
HCHIOJIHUTEIL T'OTOBHT U HallpaBlisieT HeOGXOJII/IMI)IC IIHChMa-3a11pochl.

5.9. 3anpoc COCTABISETC B TPEX IK3EMILIAPAX: OJIMH HAIPaBJsLeTCs 110 Ha3HAYCHHUIO, APYyroi -
3aBUTEINIO OOPAICHUSL, TPETUI 0CTACTCS B YUPEXKIEHUU C OTMETKOH O HallpaRJIcCHUU.



5.10. Ilpm nosydeHumu INpoeKkTa OTBeTa Ha OOpanieHHe, PYKOBOJMTENDb IMPOBEPSET €ro Ha
npeaMeT NPaBHABHOCTH OQOPMIICHHUS, IONHOTHI MHGOPMAaN#M, COOTBETCTBHUS BLIBOJIOB
JACHCTBYIOMIEMY 3aKOHOJATENBCTBY. llpwm corlacmm ¢ 1ipejictaBiCHHBIM IPOCKTOM OTBETA,
PYKOBOIUTENS IIEpEe/IaeT €ro JUMI HAIpaBJICHWS 3asBureilio. Ecim He cornaceH, BO3Bpallaer
HCITOJIHUTENIO Ha JOPAbOTKY ¢ yKA3aHUEM CPOKOB YCTPAHCHUS HEJIOCTATKOR.

5.11. Ecim orser 110 CYHICCTBY NOCTAaBJICHHOI'O B O6paIlICHHI/I BOIIpOCA B CHITY KaKUX- b17(010)
OpHYXH JaTh HENb3s, TNy, HalpaBpHBIICMY 06pa111€1me, 0006111&@'[‘0}1 O HCBO3MOXHOCTH HA4Th
OTBCT.

5.12. Obpamenue AOJDKHO OBITH PacCMOTPEHO € YYCTOM BCEX HIOANCOB, & (aKThl M JOBOJILI,
H3JIOKEHHBIE B HEM, JOJDKHBI OBITH IIPOBEPEHBI C TOYKHM 3PEHHUS IONHOTHI, JIOTHYHOCTH,
3a8KOHHOCTH, OOOCHOBAHHOCTH U JOCTOBepHOCTH. OTBEThl Ha OOpalleHust IOJDKHBI OBbITh
apryMEHTHPOBAHHBIMHE, C Pa3bsICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

5.13. Tlpu odopmienun oTBeTa Ha oOpamieHHE HEOOXOMWMO PYKOBOJCTBOBATLCS MpaBUIIAMU
JEJIONPON3BOJICTBA U OPOPMIICHHS HCXOISINMX NOKyMeHTOB. OTBET JIOJDKEH CONEpKaTh JaTy,
PEruCTPAIMOHHBI HOMEP JOKYMEHTa, (aMUIIHIO, MMsI ¥ OTYECTBO 3asBHTEIS, €r0 ITOYTOBBIHA
ajpec, TEKCT (OTBETBI HA TIOCTABICHHBIC BOIIPOCHI), HAUMEHOBAHHE JOJDKHOCTH IULA,
OANUCABINETO JIOKYMEHT, €ro (PaMUIIHIO, UMsI, OTYCCTBO U HOMED Telie(pOHa UCTIOTHUTEIS.

5.14. Oreer ma oOpamicHue Hanpasisiercss B (GopMe DICKTPOHHOIO JIOKYMEHTa II0 aapecy
3JICKTPOHHON II0YTHI, YKa3aHHOMY B OOpall€HHH, ITOCTYUMBIIEM B I'OCYJApCTBEHHBIM Opra,
Opral MECTHOI'0 CaMOYNpPaBJICHMS WIHM JOIDKHOCTHOMY JMILy B (OpME BIEKTPOHHOIO
JIOKyMEHTa, JIn0o 1o ajpecy (YHUKAILHOMY WACHTU(DUKATOPY) JIMYHOI'O KabMHEeTa IrpaXIaHHHA
Ha EnuHoM moprane win B UHOH uHGOPMANMOHHON CHCTEME I'OCYIapCTBEHHOIO OpraHa MiH
OpraHa MECTHOTO  caMOyIpaBjieHus, oOecreyuBaromiedl  waeHTudukaimo u  (Wm)
ayTeHTH(HUKANUIO TIpaKJaHiHa, [pH  HCIONB30BANUH  EJMHOrO IIOpTajia MM  HHOH
HH)OPMAIMOHHON CHCTEMBI M B NHCBMEHHOM (OpME IO MOYTOBOMY aIpecy, yKa3aHHOMY B
oOpallleH|H, IOCTYIMUBIIEM B FOCYJapCTBEHHBIM OpraH, Oprad MECTHOI'0 CaMOYIIPaBJICHUS UIIH
JTOJDKHOCTHOMY JIMIY B TUCBMEHHOU (hopme.

6. Opranmsanus muaaoro npuema rpaxaan. [lopsyiok paccMoTpesus yeTHbIX o0panmeHui.

6.1. Jluanoui IpueM Ipaxjiad OCYIICCTBICTCA B IICIHIX OUCPATHBHOIO PACCMOTPCHUA YCTHBLIX
06paHI€HI/II71 Ipaxnad u HpCJICT’dBH'l’ﬁ?HGfI IOPHJIMYCCKUX JIHIL, OTHOCAIMXCH K KOMIICTCHIIMHA
Vt{pe)lc/ienuﬂ, COKpaleHus KOJIYICCTBA HHACEMCHHBIX O6paHIGHI/II\/JI, Opradusalnuu
npcaynpcant eINbHOHU pa6 OTbl, YCTAHOBJCHWA W  YCTrpaHCHUs  HPHYMIH  HCBBLIIOJIHCHMS
HAOJIZKHOCTHBIMH JIMIAMUK BO3JIOXKCHHDBIX Ha HHUX 00s3aHHOCTCH.

6.2. Tlpuem rpaxian ocymiecTrisercs pykoBouureneM Yupexuenus. Ilpw meobxomumoctn
PYKOBOJUTEIb  MOXET JUISl  peIeHUs BOIIPOCa  MPUINIACHTHL CBOMX  3aMECTHTENEH,
IpenoaaBaTenel uiy JIpyrux paboTHUKOB Y YPEIKICHHUA.

6.3. HH(bOpMaHI/IH O MECTC IIpUCMA, a TaKXE 00 YCTAHOBJICHHLIX /LI IIpUEMa JAHAX U Yacax
HOBOIUTCA [0 CBCIACHUA TI'pAXIaH UYCPC3 I/IH(I)OpMaHI/IOIH‘HﬂI\;I CIcHI U O(I)I/IIII/IEUIBH})II\/’I CauT
YUPCIKIACHUA.

6.4. HpI/I JIMYHOM IIpUEME TPpAXAGHHH JOJDKEH IPEAbsBUTHL HOKYMCHT, YI[OCTOBGPHIOIIII/Iﬁ cro
JIMYHOCTE.



6.5. Conepsanue ycTHOro 0Opamesus 3aHOCUTCA B KAPTOUKY JHIHOIO npueMa (IpUIoKeHHe
2). B cirydae, eciu HM3IOXEHHBIE B YCTHOM OOpaIEHAH $akThl ¥ 0OCTOSTENLCTBA ABJIAIOTCH
OYEBH/IHBIMK ¥ HE TpeOYIOT JIONOJHHIENBHOH NPOBCPKH, OTBET Ha OOpaIicHHE C COIJIACHS
3asBUTEIIS] MOXKET OBITh JIaH yCTHO B XOJ[E IIPUEMA, O YEM JIEJAETCS 3AMMCh B KAPTOYKE JIMIHOTO
npuema. B OCTalbHBIX CIy4asX HaeTcsi LIMCHMCHHBIA OTBET 110 CYIIECTBY IIOCTABICHHBIX B

00paIeHIH BOIPOCOB.

6.6. VcrHpie oOpamenss MOIYT IOCTYIaTh NPH IPOBEICHUH NPUEMA, BO BpeMs TeleOHHBIX
IEPErOBOPOB W pACCMATPHMBAIOTCA B CIydasX, KOIJId H3JOXKCHHBLIC B HHX (Qakrhl u
00CTOATENLCTBA  OYEBUAHBI M HE TPeOYIOT JIONOJHMTENBHOM IPOBEPKH, JTHYHOCTH
00panaonmxcst M3BECTHRI X YCTAaHOBJCHS!. Ha ycribie obpanienys, KaKk IrpaBuiio, JaeTcsi OTBET
B YCTHOU opme.

6.7. Undopmarus 06 ycTHBIX 00paIeHIIX MOXET ObIThH BKIIOYEHA B JKypHaJ 00parcui.
7. O600menne M AHAIH3 MHCHLMEHHBIX B YCTHBLIX 00pamenuid rpaKIan

7.1. PYKOBOJIHTGJIB Y‘-Ipe)KJ.ICHI/Iﬂ HIIH 110 €r0 IOPYHYCHHUIO APYIHE NOJLKHOCTHLIC JIHMIa HOJDKHBI
CHCTCMATHYCCKH aHaJIM3UPOBATL U 0606111&11*1) IPEJUIOKCHU A, 3a4BJICHHSI, JKarroOnl rpaxian u
IOPHAHNYCCKUX  JIMIL K COACpIKamuecs B HHX  [IPAKTHYCCKHEC  3aMCYaHUA ¢ IICJIbIO
CBOCBPCMCHHOTO BBLABJICHUS U YCTPAHCHUA IIPUYHH, DOPOXIAOIUX HapyHICHHC IIpaB
SaHBHTGHGfI, 3allliThl  WHTEPECOB Trpakian W WOPpUAMYCCKHX JHIl B COOTBCTCIBUMH C
3aKOHOZATCIbCTBOM, & TaKXE COBCPUHICHCTBOBAHUE Opr AHM3AUMOHHON K ynp’dBHQH‘-IeCKOI‘/'I
JACATCILHOCTH.

7.2.  O6oOmienme oOpalieHMH MOXHO  OCYHICCTBISTH [0  CJHEAYIOMEH  IIpHMEpPHOM
KJacCUpUKAUK: 10 ajpecy obpamieHuil (B TOM YHCIC IMOCTYNAIONMX U3 BBLILIECTOSIIMX
OpraHu3aiMi U Jp.): IO THIAM M BH)AGM YUPCKIACHHH; CKOJLKO IOJYYCHO M PaccMOTPEHO
KOJUTCKTUBHBIX, WIIMBUYaNbHBIX, aHOHUMHBIX OOpallleHui; 110 HarpasicHusM paborsr (1o
xnaccupukaropy rem). llpoBopmrTest KOJMYECTBEHHBIA M KAueCTBEHHLIA amajds BCEX
HOCTYNMBIIKX OOpalleHul ¢ XapakrepucTUKOH (akToB, WIJIOKCHHBIX 3aSBUTEISIMHA U
yKa3aHHEM pe3yIbTATOB: B YACTHOCTH, Kakue (paKTh! TIOATBEPIMIIHMCEH ITOTHOCTEIO MIIH YaCTHYHO.
[To pesynpraram ananmsa nmpefcraBiseTcss HHQOPMALWS ¢ KOHKPETHBIME PEKOMEHIAIMAMY II0
COBEPUICHCTBOBAHUIO paboTBl B JHAHHOM Bomlpoce. Marepuansl OoQOPMIIIOTCS B BUJE
0000IIEHHBIX CBEJCHUH, TaOJIHI ¥ AHATUTHYCCKUK CIPABOK.

7.3. Avamitiueckas wHQoOpManMs 10 WTOTaM paboThI ¢ OOpameHMsMM  IPaXIaH
IOATrOoTaBJIMBaACTCA 34 KaJIeH,IIaprII‘;I o UIIHN y‘I€6HI>II71.

8. (I)Ole/IpOBaHHe H XpaHeHHue 1¢J1 N0 MACHLMAM N YCTHBIM OﬁpﬂIIICHI/lﬁM rpa:;xxaan

8.1. BCC IIOCTYHHUBIIKEC HMHUCbMA 1 YCTHBIC o6pamenm I'paxiad 1ocCjic Jady OTseTa JIOJDKHBI
OBITE BO3BPAIICHLI JCJIIONIPOMU3BOJIUTEINO CO BCEMHU OTHOCAUMMUCH K HHUM MarcpuajiaMmu JUis
HERTPAJIN30BAHHOIr0 y4Ycra H Q)OpMHpOB’dHI/IH JEI. (I)OpMHpOBaIII/IC U XpapCHue Je€i 10
O6paHI€HI/I$IM rpaxiad ¥ I0puJIMIECKUX JINI ¥ UCITOTHUTCIIA 3aIpeiiacTcCs.

8.2. IlmceMmenHbIe o6pamennx, KOIIMKH OTBCTOB HA HHUX W JIOKYMCHTBI, CBA3aHHBIE ¢ HUX
PaspClICHyCM, a TarKe JOKYMCHTDLI IO JIMYHOMY NpUCMY Ipaxjan q)()pMI/Ip}’IOTCH B JCjIa B
COOTBETCTBHH C y’I‘Bep}I(,[[e}IHOﬁ HOMGHKH&TypOI:I HCIL.



8.3. B mpomecce QopMHpOBaHUS J€T HPOBEPSECTCS TAKKE IPABHILHOCTL  O(QOpMIEHHS
HOKYMEHTOB (HOAIUCH, JAThl, MHJEKCHL ajxpecarsl). HemoohopMileHHbIC WINH HEKOPPEKTHO
0(OpMIIEHHBIE JOKYMEHTHI BO3BPAINAIOTCS UCIIOJIHHUTEIIM Ha JI0paboTKy.

8.4. IIncema m MaTepuanpl 10 YCTHOMY PACCMOTPCHUMIO OOPANICHIN IPAXKIAH XPAUSTCS I5(Th JIET,
NOCJIC YETO YHUHTOXAI0TC.

8.5. Ilo wucreuenmu YCTAHOBJICHHOIO CPOKa XPaHCHUA JOKYMCHTOB II0 HPCHIOXKCHHAM,
3a4BJICHUAM W KajiobaM COCTaBisSeTCH axkT 00 uXx YHUYTOKCHHM, KOTOprﬁ oA CHIBACTCSH
ICHAMY KOMHUCCHHI U YTBEPXIACTCA PYKOBOAUTCIIEM quexc;lermﬂ.

9. OrBeTCcTBEHHOCTD 32 HAPDYHNICHHUE 3aK0H0ATC/ILCTBA 00 06pamel~mﬂx rpaxian

9.1. OTBeTCTBEHHOCTh 3@ OPraHM3aMI0 PACCMOTPCHUS OOpaIeHUH TIpaskaal BosjaracTes Ha
PYKOBOIUTENS Y UPEKIICHHUS.

9.2. IlepconanpHas OTBETCTBEHHOCTHL 3a CBOEBPEMCHHOC ¥ KAYCCTBEHHOE pACCMOTPEHUE
oOpamieHuil rpaxJ@a, IOJArOTOBKY OTBETa B YCTAHOBICHHBI CPOK ¥ JIOCTOBEPHOCTH
H3JIOKEHHBIX B HEM JAaHHBIX, BO3JIAracTcs Ha HCIOCPEJCTBEHHOrO ucnojmuresss. Orcyrcrpue
HENOCPECTBEHHOTO HCHOJHUTENS (OONEe3Hb, OTIIYCK, KOMAaHJMPOBKA ¥ T.I.) HE CHHMAET C
PYKOBOAMTENS  YUpeXIEHHsS OTBETCTBEHHOCTH 32 CBOCBPEMCHHOE M  Ka4eCTBEHHOE
paccMoTpeHue oOpalieHui Ipax/iaH.

9.3. HempaBoMmepHBIH OTKa3 B IpUCME WIIH PACCMOTPEHUH oOpaiieHuil rpaxaad, HapylnieHue
CPOKOB WJIM HOPSAJIKA WX PACCMOTPEHUS, IPUHSATHE 3aBCAOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pelIeHus, IIpecie0BaHie IPaXk/iad 3a KPUTHKY, [IPEAOCTABICHUEC HEJIOCTOBCPHON HHPOPMAITHH
aub0 pasryalieHue CBCIACHHWH O YacTHOHM »u3HM rpaxanumHa (6e3 ero coriacus), a TakwKe
Jpyrue HapylcHdAs 3aKkoHojarenecTBa 00 ofpamieHWsx TpaxaaH BIEKYT 3a coboil
OTBETCTBEHHOCTH JOJDKHOCTHBRIX JIMI] B COOTBETCTBUM € 3aKOHOJATEILCTBOM Poccuickoit
Oenepanyu.

10. 3axouu e bHbIC HOJOMKCHHN

10.1. Hacrosuiee Ilonoxenue pa3paboTraHO B COOTBETCTBHH € YCTaBoM YUpPEKIACHUS WU
BBOJIUTCS B IEHCTBHUE II0CIE YTBEPKICHUS PYKOBOJITENIEM Y UPEKICHISL.

10.2. Hsmenenust B wmacrosimee [lomoxenme wmoryr Obith BHCCCHBI 1IPH  H3MCHCHHH
3aKOHOJATENBCTBA B 00JIACTH pacCMOTPEHHS OOPAICHIH IPaXK/ial ¥ I0PHIAYCCKUX JIHIL.



Popma xxypHana odpamenni
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KAPTOYKA JIMYHOI'O IIPUEMA I'PAXKJIAH

CB@JICHI/IH 0 3asiBHUTCIIC.

Ipunoxenue 2

((pamunus, WMA, OTYECTBO TPAXKAAHUHA)

(HO‘{TOBBIP‘[ aapec; aapec MeCTa XHTC/IbCTBA MPpaOXKAAHNHA, KOHTAKTHBIH 'I'C]IG(I)OH)

Cozepkanue ycTHOro 0OpalCHus:

Pesyabrar paceMorpesus yeTHoro odpamenust rpaxianuaa
1. Jlano ycTHOE pa3bsiCHCHHE

2. IlpunaTo nuceMeHHOe obpalleHue JUis Iepelaun Ha pacCMOTpEHHe

(RODKHOCTD JIHMUA, NPON3BOAMBLICTO JMYHEL ApreM) (noanucs) (hamMuaus u HHILMAIB)

Bx.Ne ot




